ENG 099 Enrollment and Credit Allocation Procedures
(transcripts and credit hour allocation)

Effective for the 2008 academic year, the following procedures have been added to lend clarity about the appearance of ENG 099 on student transcripts and about credit hour allocations. 

This does not require additional approvals and has been administratively approved by the Academic Dean, General Education and Instructional Support Services; President of the College; and, the Registrar’s Office.

Policy update should be included in:

· General Education and Instructional Support Services Handbook

· College Catalog

· Writing Center Policy Manual

· File in Registrar’s Office

· Advising Manual

ENG 099 (English Composition Preview) is a developmental, remedial writing course designed to provide the necessary writing foundation for students entering The Christ College of Nursing and Health Sciences. The following procedure outlines enrollment procedures and processes, how the course will appear on student transcripts, grading for the course, and GPA calculation.
1) Enrollment Procedures and Processes

a. All admitted students and non-degree students must first complete the English Placement Exam upon confirmation of intention to attend the college. 

b. Based on score, students will fall into one of the following categories:

i. Enter into ENG 099: Based on EPE score, students entering ENG 099 have been identified as needing additional work on writing skills.

ii. Entry into ENG 101: Based on EPE score, students entering ENG 101 have been identified as ready for ENG 101.

iii. Transfer of equivalent ENG 101 credit: Based on EPE score, students entering ENG 101 have been identified as eligible for transfer of previous English Composition credit taken at another institution of higher learning.

c. Students will register for ENG 099 during the June registration period. 

2) Student Transcripts

a. ENG 099 credit is considered developmental credit. As such, it will not be weighted as a college-level course, but will satisfy the general education residency requirement.

b. ENG 099 will be offered for a total of 3 credit hours/ 45 classroom hours.

c. GPA Calculation: A differentiation will be made between earned hours and GPA hours. Ex. If a student who is enrolled for 12 hours (3 of which are developmental) receives an A in all courses and a B in the developmental, that transcript will say: Earned Hours 12, GPA hours 9 , GPA 4.0

d. Grading in ENG 099: Grades for ENG 099 follow the college-wide grading policy. This course will not be offered for pass-fail. 
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